Instructor (Direct Service Professional) for persons with Disabilities

The Arc San Francisco serves over 700 clients every day. Our goal is to provide the services and supports that empower our clients to make the most of their abilities; learning new skills, holding productive jobs, and living ordinary lives with dignity and pride in our community. 

We have a position open for an Instructor for people with developmental disabilities working 30 hours per week (with plus a stellar benefits package. 

Job Summary: Creates a learning environment in which adults with developmental special needs can learn to function more independently in their home, in the community, or at work sites. Designs instructional methods based on measurable objectives, maintains records of client progress, analyzes barriers to learning, and creates alternative instructional plans to overcome barriers to learning. May travel to, and work with, clients in their homes, at work sites, or in the community. Responsible for coordination of individualized service delivery to clients. Responsible for resource development for all client centered service needs. Responsible for providing a range of services to adults with developmental disabilities that could include but not limited to: 

Paid Work instruction 

Volunteer Work instruction 

Employment Placement & Support Services 

Mobility Training 

Sensory Integration Activities 

Social Activities in the community 

Academic Activities 

Recreational Activities 

Artistic Development 

Leadership Activities 

Community Involvement (self-advocacy)

Acts as a liaison to families, care providers, case managers and community resources. Plans, implements and coordinates clients' overall program plan.
Essential Functions: 

· Works with clients on a one on one basis or in a group setting to provide a wide range of services. 

· Develops and implements direct instructional plan for clients in community or residential sites. 

· Prepares annual calendar for client program reviews and facilitates case reviews and goal planning for each client. 

· Ensures maintenance of files, client emergency information, and client records. 

· Maintains records and other documents as requested by direct Supervisor; updates IPP information as needed, completes assessments as needed, and maintains daily log of activities and observations. 

· Addresses all issues and crises related to client services. 

· Ensures implementation of all safety policies and procedures. 

· Attends and participates in relevant meetings, conferences and training as assigned. 

· Provides ongoing advocacy and follow-along support as needed for implementation of each client’s individual plan. 

· Assists with the creation and maintenance of community sites and partnerships. 

· Performs other duties as assigned. 

Knowledge, Skill and Experience: 

1. BA with major emphasis on education or related discipline/experience preferred. 

2. At least three years experience working with adults who have developmental disabilities at a variety of functioning levels preferred. 

3. Adult Education or Special Education certification or eligibility is desirable. 

4. Ability to utilize computer using Microsoft “Word” software. 

5. Flexible schedule - Some early morning, afternoon, evening and weekend hours may be required. 

6. Knowledge of and commitment to the principles and concepts of normalization/integration. 

7. Sensitivity and concerns for the rights and needs of the individuals served, including a desire to relate to those individuals as dignified and competent individuals. 

8. Clear communication skills, both oral and written. 

To apply, please submit cover letter, resume and salary history/requirements to jobs@thearcsf.org   

